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Update and Maintain Source Types 
 

ROLE:  AGENCY PROJECTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Project Costing > 

Transaction Options > Source Types 

 

Here you can find an existing Source Type if you have any set up 

  

Project Costing uses transactions to track, analyze, and report on actual and planned 

project costs.  You assign Source Types to individual transactions to identify the 

transaction's purpose.  Source types can be as general or as specific as needed.  For 

example, you can use a Salary source type to track total project Salary costs.  Source 

Types are mostly used for reporting purposes within SMART.  Source Types are 

optional.  Source Types are keyed under the agency-specific SETID, so each agency will 

have its own values. 
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You may add additional Source Types using your agency’s SetID (i.e. your agency 

number). 

 

1. Name your new Source Type and click Add 

  
Field Name Description 

SetID Use your agency SETID, which is the same as your  Business Unit. 

Source Type Name the Source Type as defined by your agency. 

 

 

2. Enter details for the new Source Type and click Save 

 
 

Field Name Description 

Effective Date Use an Effective Date of the current date for newly created values.  If 

updating an existing value, use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive. 

Description Provide a short description of the Source Type. 
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Update and Maintain Categories 
 

ROLE:  AGENCY PROJECTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Project Costing > 

Transaction Options > Categories 

 

Here you can find an existing Category for your agency if you have any setup. 

 
 

Project Costing uses transactions to track, analyze, and report on actual and planned 

project costs.  Categories and SubCategories further define Source Types.  Although 

defining Categories and SubCategories is optional, using them provides greater flexibility 

and granularity for tracking and analyzing costs.  Categories are keyed under the agency-

specific SETID, so each agency will have its own values. 

 

 

 

 

 

 

 

 

 

You may add additional Categories using your agency’s SetID (i.e. your agency number). 
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1. Name your new Category and click Add 

 

Field Name Description 

SetID Use your agency SETID, which is the same as your Business Unit. 

Category Name the Category as defined by your agency. 
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2. Enter details for the new Category and click Save 

 

 

Field Name Description 

Effective Date Use an Effective Date of the current date for newly created values.  If 

updating an existing value, use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive. 

Description Provide a short description of the Category. 
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Update and Maintain SubCategories 
 

ROLE:  AGENCY PROJECTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Project Costing > 

Transaction Options > SubCategories 

 

Here you can find an existing SubCategory for your agency if you have any setup 

 
 

Project Costing uses transactions to track, analyze, and report on actual and planned 

project costs.  SubCategories further define Source Types and Categories.  Although 

defining Categories and SubCategories is optional, using them provides greater flexibility 

and granularity for tracking and analyzing costs.  SubCategories are keyed under the 

agency-specific SETID, so each agency will have its own values. 

 

 

 

 

 

 

 

 

 

 



Maintaining Source Type, Category, and SubCategory Values 

Job Aid 
Statewide Management, Accounting and Reporting Tool 

As of June 21, 2010 Page 9 of 10 Version 1.0          
 

 

 

You may add additional SubCategories using your agency’s SetID (i.e. your agency 

number). 

 

1. Name your new SubCategory and click Add 

 

Field Name Description 

SetID Use your agency SETID, which is the same as your Business Unit. 

Subcategory Name the Subcategory as defined by your agency. 
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2. Enter details for the new SubCategory and click Save 

 
 

 
 Field Name Description 

Effective Date Use an Effective Date of the current date for newly created values.  If 

updating an existing value, use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive. 

Description Provide a short description of the SubCategory. 

 
 


